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The Division of Admini{strative Management 18 respcrsible
for developing, correlating, and controlling directtves
system policies and procedures. This Divieion coordinates
all directives a:z the Washington Office level regardlcss

of functional aorigin or application. The coordinatinne
responsibi{lity tncludes final review and approval of
adherence ru directives standards such as coding, writing,
format, duplicaction, and conflict. This schedule requestsa
aucthority to disposs of paper copy of the following records
after microfilming has been completed and accepted.
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1 Record Coples AN may 8N Retention
Pecord copy of directives ilasuances or amendwments Flan -
\vincluding emergency directives and related material) is Items 1

permanent i che originating office only. Thiz file thru 1b

cont#ains a printed copy of thz new and/or revissd material and

and & copv of obsolete pages where applicable. Schedule
NN-166-136&

This certifics that the records described on this form

shall be microfilmed in accordance with the standards

set forth {n 41 CFR 101-11.504 and that the sflver

original plus one diazo copy of each microfilm shall bhe
Lianeboreed-ro—the-Hashington-Nationsd Hecosds-Contar, ¢
Suterond—-Maryiond: o{llad ts W M of whe Nlioval, altiwatq
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